
   
 

 

 

 

 

11155 Robinson Dr 

Coon Rapids, MN 55433 

(763)767-6476 fax (763)767-6573 

 
 

A Building permit is required for construction of all porches regardless of size or cost.  
NOTE: If you are building on top of an existing deck, structural upgrades may be required.  
 

Please review all of the application requirements, complete a Building permit application which has been provided in 
this packet along with the required items listed below. 
Once plan approval has been given and a permit issued, be aware that if you decide to make changes to or alter your 
plan, you must submit changes for approval. 
 

 

To obtain a permit for construction, you will need to submit the following 3 items: 
 

1.  Building Permit Application  
 
2. Site Plan (example enclosed)  
      *Your site plan should indicate the location of the dwelling and the proposed porch location & dimensions.  
      Lot irons are required to be located. 
 

3. Construction Plans (2 copies) 
  

*Incomplete plans will not be reviewed. Please allow 5-10 working days for review. 
You will be contacted by the Building Inspections Division when your plan has been approved.  
 
 
 
 

 
Your Deck Plan must include all of the following: 
(Use this as your checklist) 
 

  Dimensions of porch: length _____, width _____ 
 
 

   Floor Layout         Height of guardrail: _______ 
 

 

 

   Cross Section        Size of openings in guardrail: 
         1. Distance between balusters: _______ 

   Footing depth ______ size ______    2. Distance between decking & guardrail bottom:______ 
 

 

  Size of beam/beams        Height of the stair riser: ________ 
 

        

  Size of joists         Depth of stair treads:     ________  
 
 

  Spacing of joists        Height of the handrail:   ________ 
 

                                                  

  Roof & ledger attachment details 
      

                

PORCHES 

NOTE: If you are in a development with a homeowners’ association, a letter from the Board of Directors approving construction is required. 

 

If your porch has stairs you will need to include the 

following items: 
 

STAIRWAY LIGHTING: Exterior stairways shall be provided with an 
artificial light source located in the immediate vicinity of the top landing 
 of the stairway. 
 
 

 



 



 
 

EXAMPLE SITE PLAN 
PROPOSED PORCH LOCATION 

YOU MAY CONTACT  
THE BUILDING INSPECTION DEPT. 

AT 763-767-6476  
TO REQUEST A COPY OF YOUR LOT SURVEY. 

NOTE: NOT ALL PROPERTIES HAVE 
 A CERTIFICATE OF SURVEY ON FILE. 

NOTE: PLEASE PROVIDE (2) COPIES OF 
THE PROPOSED SITE PLAN.  
 
IF A COMPLETED SITE PLAN IS NOT 
PROVIDED, PLAN REVIEW WILL BE 
DELAYED. 

CALL BEFORE YOU DIG! 
CONTACT GOPHER STATE ONE-CALL 

FOR UTILITY LOCATIONS 

651-454-0002  
OR  

811 FROM YOUR CELL PHONE 

 USE YOUR CERTIFICATE OF SURVEY TO 
INDICATE THE LOCATION & DIMENSIONS OF 

YOUR  PROPOSED PORCH. 

PROPOSED 

PORCH Existing 
Deck 



 
  

 
INSPECTIONS:  

 You must call for a scheduled appointment time.  

 The approved plan must be on site for all inspections.  
 

Typically 8 inspections are required: 
 

1. Footings - Your footings will be checked for proper diameter and depth, flare, a flat surface at the base, and no water in the holes. The location will 
also be checked to make sure you are not building within the setback/easements. 

 

2. Framing – If your deck surface is 4 feet, or closer, to the ground, you must pass a framing inspection before the floor material may be applied to 
the porch floor.  Structural integrity and proper attachment of all connectors will be inspected. Connection to the existing house roof/wall will be 
inspected at this time. 

 

3. Pan Flashing –p A pan flashing inspection will be required for windows/door installation if the manufacturer requires it.  The manufacturers installation 
instructions must be on site for all inspections.  

 

4. Sheathing – A sheathing inspection will be required prior to house wrap installation 

 

5. Ice and Water – Ice and Water inspection is required prior to shingle installation. The Ice & Water is required to extend 24” beyond the inside wall line.  
 

6. Insulation/Vapor Retarder – Insulation shall be R20 in the walls, R30 in the floor, and R49 in the ceiling. A Vapor Retarder is required on the warm 
side of the insulated exterior walls.  

 

7. House Wrap – Pictures of House Wrap will be accepted at the final inspection.  
 

8. Final – A final inspection must be completed to be sure that the porch complies with the current Minnesota State Building Code. Smoke/Co Alarms 
will be checked at the time of final inspection.  

             
HEAT SOURCE: If heating, this area shall meet the requirements of the 2015 MN Residential Energy Code. 

 



 



 


